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270-365-2506 FAX
PROPOSAL INSTRUCTIONS

Proposals should follow the format as indicated below.  When a particular section does not apply, indicate with the words, not applicable.  Page (single spaced) and word limitations must be observed for each section.  Please number pages consecutively and include a table of contents page with your proposal.

Proposals are not to exceed three years (36 months) in duration.  Funding is approved for one year at a time.

Please submit an original and 18 hole punched copies for each application.

I.
PROJECT APPLICATION

1. Name & Address

2. Title of Proposal

3. Principal investigator or investigators if more than one

4. Principal investigator’s address, phone, fax, email.

5. Project dates not to exceed 36 months duration.

6. Goals

7. Project Objective

8. Benefit to producers

9. Description of work proposed

10. Predicted outcomes or deliverables

II.
PROJECT BUDGET SHEET

Budget periods refer to fiscal year.  Effort on project indicates the percent of each appointment at the applicant organization to be spent on the project.  Institutional base salary is defined as the annual compensation that the applicant organization pays for the individual’s appointment.  Salary requested is the percent effort on project multiplied by the individual’s base salary.  It is not the Kentucky Soybean Board’s  policy to fund the Principal Investigator’s salary, benefits, or university overhead.  


BUDGET JUSTIFICATION

Describe the specific functions of all personnel, collaborators, and consultants included in the budget.  
Explain and justify unusual material and supply requests, travel and significant other expenses.  It is not the Kentucky Soybean Board’s policy to fund equipment.  


CURRENT FUNDING AND PENDING SUPPORT

List title, supporting agency, project number, total dollar amount funded, effective and expiration dates and percentage of the time committed for all active and pending projects to which principal investigator(s) and other senior personnel have committed a portion of their time, whether or not salary for the person involved is included in the budgets of the various projects.  Provide analogous information for all proposed research which is being considered by, or which will be submitted in the near future to other possible sponsors.  

Please indicate whether the current proposal has been, or will be, submitted elsewhere.  Concurrent submission of a proposal to other organizations will not prejudice its review.

RESEARCH PLAN

a. Abstract – Technical (not to exceed 300 words)

State the proposal’s broad, long-term objectives and specific aims, making reference to the impact of this research to the soybean industry.  Describe concisely the research design and methods for achieving these goals.  Avoid summaries of past accomplishments and the use of first person.  This abstract is meant to serve as a succinct and accurate description of the proposed work when separated from the application.

b. Abstract – Non-technical (not to exceed 300 words)

State the proposal’s broad, long-term objectives and specific aims making reference to the impact of this research to the soybean industry.  Describe concisely the research design and methods for achieving these goals.  Avoid summaries of past accomplishments and the use of first person.  This abstract is meant to serve as a succinct and accurate description of the proposed work when separated from the application and should be written in style appropriate for non-technical persons.  The non-technical abstract will not be considered in the technical evaluation of this proposal.

c. Specific aims (not to exceed one page)

Clearly list objectives and describe the intended accomplishments of this research and any hypotheses to be tested.

d. Background and Significance (one to three pages)

e. Previous Work (one to two pages)

Describe any research conducted by and any experience of the principal and co-principle investigator directly related to the proposed research and describe how this research and experience is likely to contribute to successfully accomplishing the objectives of this proposal.  Avoid discussing work and experience, which only in the most general sense relates to the proposed research.  List any preliminary results, which may aid in the evaluation of the proposed research.  Also describe the extent to which the investigators proposed for this research have worked together on similar projects.

f.
Research Design and Methods (not to exceed ten pages including all figures, charts, 

tables and diagrams)

Describe the research design and the procedures to be used to accomplish the specific aims of the project.  Include the means by which the data will be collected, analyzed, and interpreted.  Describe any new methodology and its advantage over existing methodologies.  Discuss the potential difficulties and limitations of the proposed procedures and alternative approaches to achieve the aims.  Provide a tentative sequence or timetable for the investigation.  Point out any procedures, situations, or materials that may be hazardous to personnel and the precautions to be exercised.


g.
Facilities and Equipment

List all equipment and facilities necessary for accomplishing the objectives of the proposed research and the extent to which the necessary equipment and facilities are specifically available for this project.

h. Consultants/ Collaborators

List all consultants and collaborators involved with this project, whether or not salaries are requested.  Attach an appropriate letter from each individual confirming his or her role on the project.  Also include biographical sketch pages for each consultant and collaborator and place them with those of the other participants on the project.

i.
Intellectual Property
From the research, would there be any possibility of intellectual property or invention discoveries?  

j. 
Human Subjects

Research proposal involving human subjects must demonstrate that the required precautions are in place to safeguard the rights and welfare of individuals who participate as subjects in research activities supported by the KSPB.  It is the responsibility of the applicant organization to assure specifically instituted for the protection of human subjects.

k. References

All literature, publications, etc., cited in the above sections should be clearly indicated by including in this section complete references (title, authors, journal/book, pages, year published).

a. BIBLIOGRAPHICAL SKETCH – form provided

IV.
CURRENT & PENDING SUPPORT

KENTUCKY SOYBEAN PROMOTIO BOARD

PROJECT APPLICATION

1. Name and address of organization to which award should be made:

2. Title of Proposal:

3. Principal Investigator(s)



4. PI Business Address

Phone#:

Fax #:

Email:

PI #1:

PI #2:

PI #3:

5. Period of proposed project dates:

6. Goals

7. Project objective:

8. Benefit to producers:

9. Description of the work proposed:

10. Predicted outcomes or deliverables:

PROPOSAL BUDGET for Kentucky Soybean Promotion Board

Name of Project:

PI Name:
	
	KSPB funds requested for

Year 1
	KSPB funds requested for

Year 2
	KSPB funds requested for

Year 3
	Total KSPB

Investment
	Institution

Investment

	A.  Salaries & Wages

1. Co-principal investigator(s)……………...

2. Senior Associates………………………...
	N/A
	N/A
	N/A
	N/A
	

	3. Research Associates – Post Doctorate…...

4. Other Professionals………………………

5. Graduate Students………………………..

6. Pre-baccalaureate Students………………

7. Secretarial – clerical……………………..

8. Technical, Shop and other……………….


	
	
	
	
	

	*B.  Nonexpendable Equipment


	
	
	
	
	

	*C.  Materials & Supplies


	
	
	
	
	

	*D.  Travel

        Project related instate travel…………………..

        Scientific meetings and conferences………….

        (Please justify)
	
	
	
	
	

	*E.  Publication Costs


	
	
	
	
	

	*F.  Computer Costs


	
	
	
	
	

	*G.  All other direct costs


	
	
	
	
	

	  H.    Sub-total


	
	
	
	
	

	  I.  Total Amount of this Request


	
	
	
	
	


NOTES:
The Kentucky Soybean Board does not fund PI salaries.
· Sections B-G/attach supplemental budget information for each line item over $3,000
KENTUCKY SOYBEAN PROMOTION BOARD

CURRENT AND PENDING SUPPORT

INSTRUCTIONS:

1. Record information for active and pending projects.  Concurrent submission of a proposal to other organizations will not prejudice its review).

2. All current research to which principal investigator(s) and other senior personnel have committed a portion of their time must be listed whether or not salary for the person involved is included in the budget of the various projects.

3. Provide analogous information for all proposed research which is being considered by, or which will be submitted in the near future to other possible sponsors.

Current:

Name of

Supporting Agency
Total

Expiration
Time

Title of

Project

& Project Number
Amount

Date

Committed
Project
Pending:

Name of

Supporting Agency
Total

Expiration
Time

Title of

Project

& Project Number
Amount

Date

Committed
Project
BIOGRAPHICAL SKETCH – Principal Investigator

Give the following information for the key personnel and consultants listed on page one.  Photocopy this page for each person.

Name:






Position Title:

Education: (begin with baccalaureate or other initial professional education)

Institution and Location





Year

Field







Degree

Conferred
of Study

Research and Professional Experience:  Concluding with present position, list in chronological order, previous employment, experience and honors.  List in chronological order, the titles and complete references to all publications during the past three years and to representative earlier publications pertinent to this application.

DO NOT EXCEED TWO PAGES.

